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Objectives: 
● CITI Training

● Access the IRB Website

● Propose a new study to the IRB

○ Navigate the social-behavior IRB application form

● Responding to clarifications requested in ERA

● Submitting an IRB Modification

http://era.oked.asu.edu/



Before You Submit an IRB…
www.citiprogram.org

Have you received a 
certification for the 

human subjects 
research?

Yes

IDK/No

IDK: If you have taken 
PSY 290, you should 

have already completed 
this. 

(last for 5 years)

Have your 
certificate handy 

for the 
application, if you 
don’t have it, go 

to 
www.citiprogram.orgNO: you need to go 

to 
www.citiprogram.org



www.citiprogram.org

Instructions to access CITI training

01 Go to the website, and select “Log in”

02 Choose “Log in through my institution”

03 Select “Arizona State University”

04 Log in using your ASURITE user ID and password

05

After logging in, select “I don’t have a CITI program 
account” UNLESS you already have an account or had a CITI 

account through another institution. 

06 Select “Arizona State University Courses” tab

From there, you will take the “IRB - Social & Behavioral Research Course” 



What’s next?...

After training

IRB Protocol 



What kind of Protocol? 
https://researchintegrity.asu.edu/human-subjects/forms

Used for
Any research that 
is not biomedical 

in nature

Used for
Any research that 
contains biomedical 

elements

Two 
protocols

Social Behavioral Bioscience

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Steps 1 & 2
https://researchintegrity.asu.edu/human-subjects/forms

Title

Background 
objectives

● Use abstract as a 

guide

● About 2 paragraphs

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Step 3
https://researchintegrity.asu.edu/human-subjects/forms

Data Use

● How will the data 

be used? 

● Ex: Dissertation, 

journal article, 

thesis,etc.  

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Step 4
https://researchintegrity.asu.edu/human-subjects/forms

Inclusion & 
Exclusion

Must specifically address 

these populations: 

●  Minors

● Adults unable to consent

● Pregnant women

● Prisoner

● Native Americans

● Undocumented individuals 

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Steps 5 & 6
https://researchintegrity.asu.edu/human-subjects/forms

Number of 
Participants

Recruitment 
Methods

● Who

● When

● Where

● Materials   

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Step 7
https://researchintegrity.asu.edu/human-subjects/forms

Study Procedures

● Research procedure (step 

by step)

● All materials being used 

in procedure (survey, 

video/audio recordings, 

ECG monitor, ect.) 

  

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Steps 8 & 9
https://researchintegrity.asu.edu/human-subjects/forms

Compensation or 
Credit

● SONA - Credit

Risk to 
participants

● Includes physical, 

psychological, social, 

legal, and economic 

risks

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Steps 10 & 11
https://researchintegrity.asu.edu/human-subjects/forms

Benefits to 
participants

● Should NOT include societal 

or other benefits

Privacy & 
Confidentitality

● Where will data be stored? 

● How long will it be stored? 

● How will data be tracked 

(ID’s)? 

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Step 12
https://researchintegrity.asu.edu/human-subjects/forms

Consent

● Who will be obtaining 

consent?

● How will it be obtained? 

● Protocol for participants 

who don’t speak English (if 

applicable)

https://researchintegrity.asu.edu/human-subjects/forms


IRB Protocol Steps 13 & 14
https://researchintegrity.asu.edu/human-subjects/forms

Research 
conducted

● Where will it be performed?

CITI training

● Enter the training you 

completed and the date when 

you completed it.  

https://researchintegrity.asu.edu/human-subjects/forms


Now…

IRB 
Submission



Gather all documents before 
submitting

http://era.oked.asu.edu/

Will ask for 
these as you are 
going through 
application.

1 Research materials (survey, 
consent form, ect.)

2 Funding approval forms

3 CITI certificate



IRB Submission
http://era.oked.asu.edu/

1. Start by accessing the ERA website
2. Click IRB



IRB Submission
http://era.oked.asu.edu/

3. Click on Create
4. Click on Create new study



IRB Submission
http://era.oked.asu.edu/

5. Complete the application 

● Follow it step by step. 

● Will ask you to attach all your other 

documents

6. Reach out to your advisor (PI) and let 

them know you completed the application, and 

they will submit it. 

● Application doesn’t go through until 

your advisor submits it. 



IRB Process
http://era.oked.asu.edu/

● You will get clarifications requested and need to change those and 

re-submit.

● “Exempt” or “Expedited” move along quickly.



Responding to Clarifications
http://era.oked.asu.edu/

Tips to accelerate the process: 

● They respond quickly; you 

should too

● Be concise

● Provide supplementary 

documents

● Your advisor has to 

re-submit when the 

clarifications are made.

● Might get clarifications 

again. 



Types of Reviews
http://era.oked.asu.edu/

● Minimal Risk: most surveys, interviews, 
classroom research

● Does not mean exempt from IRB review
● Most approved in less than a weekExempt

● Minimal Risk: some sensitive topics, low risk 
studies on prisoners or minors, low risk 
clinical studies

● Studies reviewed by IRB chair or qualified 
IRB member

● Most approved in less than a week

Expedited

● Greater than Minimal Risk: illegal activities, 
prisoner studies, invasive procedures

● Studies discussed at full IRB meeting; vote taken 
to approveFull



Types of Reviews
http://era.oked.asu.edu/

● Never expires
● Modifications can be made that would 
not alter exempt status without 
contacting ORIAExempt

● Approval expires after one year
● Need to submit update on status and request to 
extend approval each year that research is 
still in progress

● All modifications must be submitted to ORIA / 
IRB

Expedited

● Approval expires after one year
● Need to submit update on status and request to 
extend approval each year that research is still in 
progress

● All modifications must be submitted to ORIA / IRB
Full



Committee Review
http://era.oked.asu.edu/

● SB IRB committee meets once a month to 
discuss applications and vote on them. 

● Deadline for submitting applications for 
full review is 12 BUSINESS days prior to 
the next scheduled IRB meeting. 

Make sure to submit 
in time!



Submitting an IRB Modification
http://era.oked.asu.edu/

Go to IRB Website

Go to IRB records

Click “Active”

Click on the title of study you want to make a 
modification

Click “Create Modification”

Proceed through questions on application

Once complete, you will have your advisor 
submit the modification



Helpful Resources

SAM Lab can provide general 
assistance with
preparation of IRB applications
Statistics and Methods (SAM) 
Lab
Phone: (602) 543-6045
Email: samlabasu@gmail.com
Website: samlabasu.com

ASU Office of Research 
Integrity &
Assurance
Phone: (480) 965-6788
Email: 
research.integrity@asu.edu
Website: 
researchintegrity.asu.edu

Learn more at the ASU IRB website:
https://researchintegrity.asu.edu/human-subjects/protocol-submissi
on

https://researchintegrity.asu.edu/human-subjects/protocol-submission
https://researchintegrity.asu.edu/human-subjects/protocol-submission


https://slidesgo.com/

Thank 
you!

Any questions?


